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" For instructions on completmg this form contact DHR Records Maﬂ‘g"l’"ﬂ.ﬂt Umt 47 Tnmtv Avenu3 Atianta, Georg:a ,
30334. Phone - (404) 6564976 GIST: 2214983 ) , : N

— DHR 1. GEORGIA DEPAJF?{MENTABE';[_UMAN RESOURCES | ARCHIVES Km‘n'ﬁisronv T
Apoication Dete Division of Public Health g Application Number - T
' : - yital Records Section Room 217-H F)
| . 8/20/82 47 Trinity Ave. S.W, l._._7'4 L\_OS
Application Number Atlanta, ca. 30334 Dats Received Dats Complate
82-37 ] N : AUG 2513882 |, 0CT25 1982
2 S Person to Contact e T e T T Workmg'ruu S ST Tmapron—e I'Qumaar :’
b_Mike L.g_v?ie - —_—— ———ie T —=_ == = = '———Di;lg_—ctg,r === -= T =
3. Actior Aesuensd
a. [JEsablish Remnation Scheduie; record will continue t sccumulata. . . )
b. O Dupose of presnt sccumulation; no further accumulation snticipeted,  © qm ol err FoLET pamnt el an
e B Amend Application No. ____74-405. e ___ Check One: ycmnge; E’Supercada D Vaid
1 4. Da=es of Series B. Records Series Titia {followsd by titie ussd in office; ¥ diffarent} T T
Esriist  Latem '
1919 | continuing| Amended Cer ;:lfi.t_:a!: Files __ . q ]
6. Division ang Offics Function What it the function of the Division and the Office in which this record series it created?

{ - diagnosis and control of diseases; the monitoring of supplien ‘of drinking water; and the

The Division of Public Health, through the leadership of the Director, is responsible for the
administration, direction, .and coordination of the public health programs throughout Georgia.
This is accomplished by the establishment of health standards for business, housing and field
operations; the improvemeat of the physical and dental health of adults and children; the

- daily State-uide program of registration, staE‘istical coding, Eei‘tification, preservation of
certificates for ‘births, marriages, éivor.qces ”é‘nnuimenfis of marriages, and deaths that ‘occur

each year in the State. Mennt TL T :q,"."’!““ S e
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The VJitaI Records Sect:ion, l}as é)ne reépqnsibiiity £ provide’ serdices for the registration,
statistical coding, certificaiion, §nd presé}v&tioﬁ Bf reécdrds bf birth, death,” fetal death,
marriage, divorce, annulménts of mérriage, ‘adoptidns, and legitima'ﬁon of births b‘hich dccur

= ne T b Tt ~

each year within the State. L " SR
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7. Records Serwes Description Thu fila containg the followmg documents finclude form numbers snd titles, if anyj Attach sampilas of the fue.
Documents relating to:  changes in birth, death, or marriage certificatesl '

Includes are: Form 3923 (Amendment to Correct Errors on Certificate anc#vriginal certificate
which is to be amended.

The fie is arranged : Numerically by year of occurrence

8. Mo-nthlv ﬁefwsna R.n How often are rncordi nr'imrc: *0 vmodn m
Ona 10 ux monthsold _ : Sev-n ™ twehw months old 3% Thirtssn to twentyfourmonthsold __ . ____;
twen Ty tive monthtandolder ___ .} 7 e a
8. Anrusl Raze of Acmmum;cn or Records STy e e e T
Lezier-5iza drav.ors i lecalwizedreaers . _; Shelves . ;OtherfSeeqify) . i
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8. 1t this the oieat! copy of the sarma? -

-« '
l if not, whar uat? ‘ _ 7 -

b. Docs the arieg CORsAln ml‘\fldvnt .’ D HOITET. B EGuiring beCLtity 'and‘mg? if yes, Cite 3w OF TW5. sTION.

Ga. Code Annotated, Part 2, Section 2, Title 31, Chapter 10, #31-10-25 '

—_—— - d

c. lsthita vitasl ecord? ca, Code Ann., Part 2, Section 2, Title 31, Chgptgt 10, #31- 1n 117 4

d. Dows ths s ?aw historicsl or long tarm remarch valoe?

e e

a. Whan one or two documants in the fila make It necesssry to k&*p tha nrmra file for ] long period, muld these Goumant
bs schaduled smeparstely?

X 1. ll the information u:antanned in this saries ver pub!ubed? tf yn n‘:ach h esoy, N ’

e g. 1s the information continied in this srias ever analyzad and/or recorced in s sumimarized "EP'D“? S
X H ye, atuach copy. —

] h. s thers 8 duplication of this seriet in your office, or in another office or sgler.wcy? e m
| ity when? Cean

X
X ! | 1. s this serias for & myjor portion of it) regulurly microfilmed?
T B X ‘ i. Doces the record serias result in 8 computar prsmout?

11. Rewmntion Raquiraments The foilwng recuirss th- sariag to be kest:
Ga. Code Ann., Title 31, Chapter 10, #31-10-25 L
a. Suste Law pm anent yun. d. Audit period ———  Y&arn.
b. Swtute of limiurion —_— Yt . 8.  Administrztive nead P— "t 8
¢ Fedsnal law | years, 7 f.  Fecsral remantion insuctions —_— yeers

Atuch copy Or axzerpt of Lews or reguletions. Explain sdminigirative nead.
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12 Approwed Dispotition Instructions Thu ag-ancy nmmmncs is that the file saries  ba cut off at the end of each:

. N¥Calendar Yesr: O Fiscal Year; DOthar . than,
(gggyificatq)-Cut off file at the end of each calendar year; hold in current files ared 1 year;
microfilm; then transfer original certificate and the amendment to original position in the
respective birth, marriage, divorce, or death file.

(Annual Microfilm File)-(l)Retire one original to State Archives for permanent retention.
(2)Keep one original in Vital Records Office(security copy (3)Keep one duplicate copy

in Vital Records Office (reference copy)until obsolete, changed, or no longer needed for
reference then destroy.
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Retention Schedule
f

GEORGIA DEPARTMENT OF HUMAN RESOURCES
Department of Physical Health
' Vital Records Unit !

No, Description Disposition
AMENDED CERTIFICATE FILE ~ Certificate file = cut off file
ql* _q,os' _ Documents relating to changes in at the end of each " calendar year;
birth, death, or marriage certi-~ then hold in current files area 1
. ficates, Included &8s form year; then microfilm; then transfer
Q‘ﬂ\&héﬁ 0AS (5)-23 (Amendment to Correct - original certificate and the
. > Errors on Certificate) and’ admendment to original position
'*k2_:L;35 original certificate which 18 to “+. 1in respective birth, marriage,
) be amended, The file is arranged divorce, or death file,
numerically by year of occurrence, - Anhual microfilm file = (1) 'retire

one copy to Archives for permanent
retention., (2) keep one copy in
Vital Records Office; destroy
when obsolete, superseded, or no
longer needed for reference,
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#'s Retention Schedule
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GEORGIA DEPARTMEXNT OF HUMAN RESOURCES

¢ Vital Records Unit

Description

AMENDED CERTIFICATE FILE -
Documents relating to changes in
birth, death, or marriage certi-
ficates, Included is form

0AS (5)-23 (Amendment to Correct
Errors on Certificate) and -
original certificate which is to
be amended., The file is arranged
numerically by year of occurrence.

Department of Physical Health '

. Disposition

Certificate file - cut off file
at the end of each calendar year;

‘then hold in current files area 1

year; then microfilm; then transfer
original certificate and the
adwendment to original position

in respective birth, marriage,
divorce, or death Eile,

‘Annual microfilm file - (1) 'retire

one copy to Archives for permanent
retention., (2) keep one copy in
Vital Records Office; destroy
vhen obsolete, superseded, or no
longer needed for reference.
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GEORGIA DEPARTMENT OF HUMAN RESOURCES
Department of Physical Health

'Vital Records Unit

Descriptien

AMENDED CERTIFICATE FILE -
Documents relating to changes in
birth, death, or marriage certi-
ficates, 1Included is form

0AS (5)-23 (Amendment to Correct
Errors on Certificate) and’
original certificate which is to
be amended. The file is arranged
numerically by vear of occurrence,

1

Disposition

Certificate file =« cut off file

at the end of each calendar year;
then hold in current files area 1
year; then microfilm; then transfer
original certificate and the
admendment to original position

in respective birth, marriage,
divorce, or death file,

Annual microfilm file - (1) ‘retire
one' copy to Archives for permanent
retention, (2) keep one copy in
Vital Records Qffice; destroy

when obsolete, superseded, or no
longer needed for reference,




